[Tpunoxenue 2
K KOJUIEKTUBHOMY JIOTOBOPY

ITosaoxenune
0 padoTe ¢ NepPCOHAIbHBIMHU JAHHBIMU PA0OOTHUKOB
I'BITIOY «I'eoprueBCcKUii TEXHUKYM MeXaHU3ALMHU, ABTOMATU3AUM U
yIpaBJICHUSD)

1. O0mue MOJI0KEeHUSA

1.1.Hactosiiuum  [losoxxkeHueM  ompeaensercs MNOpsSAOK — IMOJIy4YeHUs,
o0paboTKM, XpaHEHUs, TMepeJadyd ¢ J00ro JIPyroro  HUCMHOJIb30BaHUS
MEePCOHATBHBIX JAHHBIX PA0OOTHUKOB U CTYJACHTOB TEXHUKYMa, a TaKXKe BEIICHUS
UX JIMYHBIX JE.

1.2.llenp wactosimero [lonokeHus - 3ammTa TEPCOHATBHBIX JTAHHBIX
pabOTHUKOB M CTYJEHTOB TEXHHKyMa OT HECAHKIMOHMPOBAHHOTO JOCTyla U
pasrnamenus. [lepconanbHble NaHHBIE BCEraa SBISIIOTCS KOH(DHUICHIIMAIBLHOM,
CTpOro OXpaHsieMoi nHGOpMaIIiei.

1.3.Hacrosmee Ilonoxxenne pazpaborano B coorBeTcTBUU ¢ KoHcTuTy1mMEH
P®, Tpynossim koaexkcoM PO, denepanbabiM 3akoHOM OT 27.07.06 Ne 152-D3 «O
MEePCOHAIBHBIX JaHHBIX», DenepanbHbiM 3akoHOM OT 27.07.06 Ne 149-d3 «O6
nHpopmanu, HHGOPMAIMOHHBIX TEXHOJIOTUAX M O 3alluTe HWH(QOpMaIn,
@enepanbHbM  3aKOHOM OT 29.07.04 Ne 98-®3 «O KOMMEpPUYECKOM TailHE»,
OenepaibHbiM - 3ak0HOM  OT 22.10.04 No 125-®3 «OO6 apxuBHOM Jejie B
Poccuiickon @enepanum».

1.4.B mnactosimem Ilomoxkenun OyayT HCHOJB30BATHCS — CIEAYIOUIUE
TEPMHUHBI U ONIPEACIICHUS:

NepcoHa/IbHbIE JIaHHBbIe - Jro0as uHpOpMalusa, OTHOCSIIAsICT K
onpenenieHHOMY (u3udeckoMy Juiy (paOOTHUKY, CTYIEHTY), HeoOXoaumas
paboromarento (mamee MO TEKCTy TEXHHKyMa) B CBSI3M C  TPYJIOBBIMHU
OTHOIICHUSIMU, OOy4YEeHUEM, B TOM YHUCIE ero ¢aMuius, uMs, OTYECTBO, TOJ,
MecsIll, 1aTa U MECTO POXKJICHHS, aIpeC, CEMEMHOE, COLUAIBHOE, UMYIIIECTBEHHOE
MOJIOKEHUE, 00pa3zoBaHue, mpodeccusi, 10X b, ApyTrast HHGOPMAITHS;

o0padoTka TMeEePCOHAJBHBLIX JAHHBIX - JcilcTBUS (omepaluu) ¢
MePCOHATBLHBIMU JJAHHBIMM, BKJIIOYAs CHCTEMATH3allMI0, HAKOTUICHUE, XpaHCHHE,
KOMOMHUpOBaHUE, yTOUYHEHUE (OOHOBJIEHUE, W3MEHEHHUE), UCIIOJIb30BaHUE,
pacmpocTpaHeHde (B TOM 4YHCIIe Tiepefady), oOe3nruuBaHue, OJOKHPOBAHUE,
YHUYTOXXEHHUE TIEPCOHATBHBIX JTAHHBIX;

3al[UTA MEPCOHAIBHBIX JAHHBIX - JEATEIbHOCTh YIOJTHOMOUYECHHBIX JIUIL
Mo O0ECIEYEHUIO C TTOMOIIBIO JIOKAJTLHOTO PETYIUPOBAHUS TOpsIKa 00paboTKH
MEPCOHANBHBIX JIAHHBIX M OOCECIEYCHHE OPTaHU3alMOHHO-TEXHUYECKUX MeEp
3amuThl  WHQOpPMAIMM  OT  HEMPaBOMEPHOTO  JIOCTyMa,  YHUUYTOXKCHHS,

MO (ULIMPOBAHNUSA, OJIOKMPOBaHUS, KOIIMPOBAaHUS, IIPENOCTABIICHNUS],
pacIpoCTpaHeHUS;
KoOH(puAeHUMaabHass  uHpopmamusi - 310  uHpopmauus (B
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JTOKYMEHTUPOBAHHOM  WJIM  BJIEKTPOHHOM  BHUJE), JOCTyH K  KOTOpOH
OTPAHUYMBAETCA B COOTBETCTBHUM C 3aKOHOJIATENHCTBOM POD.

2.C00p u 00padoTKa MEePCOHATBLHBIX IAHHBIX PA0OTHUKA (CTY/1€HTA)

2.1.TlepconanbHble JaHHbIE pa0OTHHKA (CTyAGHTa, WX POAUTEICH
(3aKOHHBIX TPEJCTaBUTENEH), a Takke KoH(uAeHIMaNbHas uHopManus,
OTHECEHHYIO TPHUKAa30M AJIMUHHUCTpAIMU K CIy)XeOHOHl TaifHe OTHOCATCA K
KoHQuAeHIMaNbHOW uHGopManuu. Jlnsg nMma, TOMYyYUBHIETO JOCTYN K
NEPCOHANILHBIM JaHHBIM, 00S3aTeNbHBIM SIBISETCS TpeOOBaHUE HE JOIMYCKaTh
pacrpocTpaHeHue JaHHOW HH(popmaluu 0e3 coriacus padOTHUKA (CTyIeHTa), a
TaK)Ke MPU HATMYUU MUHOTO 3aKOHHOrO0 OCHOBaHMs. TpeboBanus mpu oOpaboTke
NEPCOHAIBHBIX JaHHBIX pA0OTHUKA yCTaHOBJEHHI CT. 86 TpyaoBoro koaekca PO u
HE MOJUIeXKaT U3MEHEHHIO U UCKITIOUEHHUIO.

2.2.B 1uenax oOecrnedeHWss MpaB M CBOOOJ 4YeJOBeKa M TpaKIaHUHA
paboroaaresb U €ro MPEACTABUTENN NHpH 0O0padOTKE MEPCOHAIBHBIX JIaHHBIX
paboTHUKA (CTyJeHTa) 00s13aHbI COOMIOIATh CIEAYIONIKE 00Ie TPeOOBaHU:

2.2.1. O6paboTKa MEepCOHATBHBIX JAaHHBIX pPA0OTHUKA (CTYHACHTa) MOXKET
OCYUIECTBIISITBCS UCKIIFOUUTENIHO B LEJISIX OOecrieueHHs! COOMI0IEHUS 3aKOHOB U
WHBIX HOPMATHUBHBIX  TPABOBBIX  AaKTOB, COACHCTBUS  paOOTHHKaM B
TPYJAOYCTPOICTBE, OOYUYEHUU U MPOABUKEHUU IO CIyKOe, oOecrneueHns JTUIHON
0e30MacHOCTH, KOHTPOJS MPOXOXKICHHUS OOydeHHUs, KOJMYEeCTBA M KayecTBa
BBITIOJIHIEMOW pabOThl U OOECTIEUeHHsS] COXPAHHOCTH UMYIIECTBa paboTOoaTENs,
paboTHUKa (CTYyICHTAa)U TPETHUX JIUII.

2.2.2. O6paboTKa TNEPCOHAIBHBIX JAaHHBIX MOXET OCYIICCTBISATHCS IS
CTaTUCTUYECKUX WIJIM HWHBIX HAYYHBIX I€JIell MpHU YCJIOBHH 00s3aTEIBHOTO
00€e3JINYMBaHUSI IEPCOHATBHBIX TAHHBIX.

2.2.3.1lpu omnpeneneHnu oObeMa U COAEpKaHUA, 00padaThIBAEMbIX
NEPCOHANBHBIX  JIaHHBIX  paboTojarenb  JAOJKEH  PYKOBOJCTBOBATHCS
Konctutynuenn Poccuiickoit ®denepaunu, TpynoBeIM Kojgekcom PP u HHBIMU
dbenepaabHBIMU 3aKOHAMU.

2.2.4 ndopmarusi O TMEpPCOHAIBHBIX JIaHHBIX pPAaOOTHHKA (CTyJEHTA)
Mpe0CTaBIsACTCS pabOTONATENI0 TOJBKO PAa0OTHUKOM (CTYJIEHTOM) yCTHO, JIUOO
MyTeM 3aloJHEHUS Pa3IMYHBIX aHKET, OMPOCHBIX JIUCTOB, KOTOPHIE XPAHATCS B
JugHOM jene. Eciu mepcoHalbHbIe JaHHbIE pa0OTHUKA (CTYJEHTa) BO3MOYKHO
MOJyYUTh TOJBKO Y TPETbed CTOPOHBI, TO PaOOTHUK (CTYIEHT) NOJKEH OBITh
yBEIOMJIEH 00 3TOM HE MEHee YeM 3a TpU pabouuX JHS M OT HETO JOJIKHO OBITh
MOJy4Y€HO MHCbMEHHOE corjacue (Ju00 MUCHhMEHHBIA OTKa3), KOTOpOE pabOTHUK
(CTyZeHT) JOJKEH AaTh B T€UEHHE MATH pabouyux AHEW ¢ MOMEHTa MOJIyYeHHUs
COOTBETCTBYIOLIETO yBEAOMJICHUS. B mucbMeHHOM yBeloMIIEHHH paboTojaTelb
JIOJKEH COOOUINTh paOOTHUKY (CTYIEHTY) O LENX, MPEANoaraéMbIX HCTOUHUKAX
U crmoco0ax TONyYeHHS TEPCOHANBHBIX MJaHHBIX, XapakTepe MOANeKAIUuX
MOJIYYEHUIO MEePCOHANBHBIX JAHHBIX (Hampumep, odhopmMileHHE 3ampoca B yu4eOHoe
3aBeICHHE O MOJJIMHHOCTH JOKyMeHTa 00 0Opa30BaHUM U T.I.) U MOCIEACTBUAX
OTKa3a paboTHHUKA (CTyAE€HTA) JaTh MTUCbMEHHOE COTJlache Ha UX MOJIyYeHHE.
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2.2.5. PabotomaTenr HE WMeeT TMpaBa TMojy4daTb © 0o0pabaThBaTh
NEpPCOHANIbHbIE  JlaHHble paboTHHKA (CTYJEHTAa) Kacalollhecs PacoBOM,
HAIlMOHAIBHOW MPUHAJICKHOCTH TOJUTUYECKUX B3TJISJ0B, PEIUTHO3HBIX WM
bunocodckux yOeKIeHUM, COCTOSIHUS 310POBbs, U YAaCTHOM *U3HU. B ciydasx,
HEIMOCPEJICTBEHHO  CBSI3aHHBIX C  BONPOCAaMU  TPYJOBBIX OTHOILIECHUH, B
cooTBeTrcTBUM co cratbed 24 Konctutyuum Poccuiickoit ®Denepanuu
paboTofaTenb BHOpaBe MOdAy4daTh M 00padaThiBaTh JaHHBIE O YAaCTHOM >KU3HU
pabOTHHKA TOJIBKO C €T0 MTUCHMEHHOTO COTIIACHSI.

2.2.6. PabotomaTenr HE WMeEeT TMpaBa TMoOJydaTb © 0oOpabaTbIBaTh
MIEPCOHANILHBIE JaHHBIC paOOTHHKA (CTYIEHTA) O €ro YJICHCTBE B OOIIECTBEHHBIX
OOBEIMHEHUSX WM €ro MPO(COO3HON NEITEIBHOCTH, 32 UCKIIOUEHUEM CIIydYacs,
MIPETYCMOTPEHHBIX (eepaTbHBIMU 3aKOHAMH.

2.2.71lpu TpUHATHH pEUICHUH, 3aTparduBalONIMX HWHTEPECH pPaOOTHHUKA
(crynenTa), paboromaresnb HE MMEET IMpaBa OCHOBBIBATHCS HA TMEPCOHAIBHBIX
JAHHBIX  pa0OTHHMKA, TIOJYYCHHBIX HCKIIOYUTEIBHO B  pe3yjbTaTe UX
aBTOMATU3UPOBAHHON 00PaOOTKH WM AJIIEKTPOHHOTO TTOJIYYCHHUS.

2.3.Ilpu mocryruieHny Ha pabOTy PaOOTHHUK MPEJCTABISET COTPYIHHKAM
oTIIeNa KaJpoB CIEAYIONINEe JOKYMEHTHI, COJEpKalllie MepCoHaIbHbIC JaHHBIE O
ceoe:

- IACTIOPT WM UHOM IOKYMEHT, YJIOCTOBEPSAIONINI JINYHOCTD;

- TPYZIOBYIO KHIKKY, 3a HCKIIOUEHHEM CIIy4aceB, KOTJa TPYIOBOH TOTOBOP
3aKJTFOYACTCS BIEPBBIE WM PAOOTHHK TIOCTyNMaeT Ha paboTy Ha YCIOBHIX
COBMECTHUTETHCTBA,;

- CTPaxoBOE CBUJIETEIHCTBO TOCYIAPCTBEHHOTO TIEHCHOHHOTO CTPAaXOBaHMUS;

- TOKyMEHTBI BOMHCKOTO yd4eTa - JUIsi BOCHHOOOSI3aHHBIX W JIMII, ITOJJICKAITIX
NPU3bIBY HA BOCHHYIO CITYKO0Y;

- TOKYMEHT 00 o0pa3oBaHWHU, O KBaMM(UKAIMA WM HAIWMYUM CIICIHATBHBIX
3HaHWK - TIPU MOCTYIUICHUU Ha PaboTy, TpeOYyIONIyI0 CIeNUaTbHbIX 3HAHUNA WA
creyaabHOM MOATOTOBKH;

- CTIPaBKy O Hamu4uu (OTCYTCTBUM) CYAUMOCTH H (Win) ¢akTra yroJoBHOTO
mpeciieloBaHus JMOO0 O TMPEKpalleHUud YroJIOBHOTO IMPECIIeOBaHUS  TIO
peabMIIMTUPYIOIINM OCHOBAHMSIM, BBIJJAHHYIO B TOpSAKE U MO (Popme, KOTOphIe
yCTaHaBIMBAIOTCS  (enepadbHBIM  OpPraHOM  HCIIOJHUTENBHOW  BJIACTH,
OCYIICCTBIISAIONUM (PYHKIIMM TI0 BBIPAOOTKE W peai3allid TOCYAapCTBEHHOU
MOJIATUKU ¥ HOPMATUBHO-TIPABOBOMY PETYJIMPOBAHUIO B Chepe BHYTPEHHUX JICT,

- B OTACNBHBIX CIydasx C Y4eTOM crhenuduKd padoThl JIeHCTBYIOMINM
3aKOHOJATEIbCTBOM  P®  MOXeT  mpeaycMaTpUBaTbCi  HEOOXOAMMOCTD
NPEABSBICHUS TIPH 3aKIIOYCHWH TPYAOBOTO JIOTOBOPA  JIOMOJHHTEIBHBIX
JIOKYMEHTOB (HalpuMep, MEIMLIMUHCKOE 3aKII0UeHue JJid JUI] B Bo3pacTe 10 18
JIeT; JUISl JIMII, 3aHSATHIX Ha TSDKENBIX paboTax W paboTax ¢ BPEOHBIMU U (WIJIH)
OMMACHBIMU YCIIOBUSMH TPYyZa, a TaKkKe Ha paboTax, CBSA3AHHBIX C JBWIKEHHUEM
TpaHCIIOPTa U Ap.).

2.4.1lpn 3auncieHun Ha ydeOy aOWTYpPUEHT MPEACTABISCT B MPHEMHYIO
KOMHUCCHUIO TEXHUKyMa CIICIYIOIINE TOKYMEHTBI, COJIEp)Kalllhe TEPCOHATbHBIC
JTaHHEIE O cele:
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- MaCHOPT WUJIM UHOU JOKYMEHT, YA0CTOBEPSIOIINNA TUYHOCTD, TPa’KIaHCTBO;

- TOKYMEHT 00 00pa30BaHuUU;

- CBUJIETEJILCTBA O PE3yJIbTaTax €MHOI0 roCyJapCTBEHHOTO K3aMEHa;

- poTorpaduu;

-B OTHIENBHBIX CIy4asgX C YYETOM CHEHU(PUKA TMOCTYIUIEHUS B TEXHUKYM
JNEUCTBYIOIIUM  3aKoHOAaTelbcTBOM  P®  MoXeT  mpeaycMaTpuBaThCs
HEOOXOJAMMOCTh MPEIBSBICHUS JIONOJHUTENBHBIX JIOKYMEHTOB (Hampumep,
MOCTYIUICHUSI B TEXHUKYM HWHOCTPAHHBIX Tpa)<JaH, WHBAJIUIOB, JAETECH- CHUPOT,
BOCHHOCITYXaIllUX W T.lI., a TaKKe JOKYMEHThI O pe3yJbTaTaX pPErHOHAIbHBIX
OJINMITUA]] ¥ TIPOUEe).

2.5.3anpemaercs TpeOOBaTh OT JIKIA, MOCTYIAMONIIETO Ha paboTy (win
yuely), AOKYMEHTbl MOMHMO HpPeaycMOTpeHHbIX TpyaoBeiM Kogekcom PO,
UMHBIMU (heliepanbHBIMU 3aKOHaMHU, yka3zamu [Ipesunenta Poccuiickoit @enepanuu
u nnocraHosiieHusMHu [IpaBurenscrBa Poccuiickonn @enepanuu.

2.6.1lpu 3akimroueHUU TPYAOBOTO JOTOBOpA (3aUMCICHUU B TEXHUKYM) U
BXOJI€ TPYJOBOW AEATENBHOCTU (y4eObl) MOXKET BO3HHKHYTH HEOOXOIUMOCTH B
MPEeI0CTaBIEHUU PAOOTHUKOM (CTYJIEHTOM) IOKYMEHTOB:

- 0 BO3pAacTe JIETEH;

- 0 0EpEMEHHOCTH >KCHIIIUHBI;

- 00 UHBAJIMTHOCTH;

- 0 JIOHOPCTBE;

- 0 COCTaBE CEMbH;

- 0 HEOOXOIMMOCTHU yX0/1a 3a OOJBLHBIM YJIEHOM CEMBH;
- IpoYHeE.

2.7.1locne Toro, kak OyJaeT MPUHATO pPEIICHHE O MpuemMe pabOTHUKA Ha
paboTy (3auucieHud Ha y4deOy), a Tak)Ke BIOCJIECACTBUU B MPOIECCE TPYIOBOU
nesteabHOCTH (yueObl), K JOKYMEHTaMm, COJACp KalluM TEpCOHAJIbHBIE JTaHHBIC
paboTHUKa (CTyACHTA), TAKXKE OyIyT OTHOCUTHCS:

- TPYZAOBOU JI0TOBOD;

- MpUKa3 o MpueMe Ha PaboTy (3aUUCIEHUN B TEXHUKYM);

- PUKa3bl O MOOLIPEHUSIX U B3bICKAHUSX;

- MeurHCcKas crpaska Gopmbl Ne 086 V (m1st cTyieHTOB);

- YAOCTOBEpPEHUE TPaXKAaHNHA, MTOJICKAIIEr0 MPU3bIBY HA BOCHHYIO CIYXOy HIIN
BOCHHBIN OUJICT;

- MPUKa3bl 00 U3BMEHEHUHU YCIIOBUHM TPYI0BOTO JIOTOBOPA;

- IPUKAa3bl, CBSI3aHHBIC C MMPOXOXKICHUEM YUeObl CTYJICHTOB;

- KapTouka yHUPUIUpPOBaHHOW Qopmbl T-2, yTBepXkIAeHHAs MOCTAaHOBJIECHUEM
I'ockomcraTta Poccum ot 05.01.04 Nel;

- IpyTH€ TOKYMEHTHI.

2.8.B mnemsx wuHpoOpManmoHHOT0 oOO€CleueHruss MOTYT CO3/1aBaThCs
0OIIEAOCTYTHBIE NCTOYHUKHU TMEPCOHATBHBIX JTAHHBIX (B TOM YHCIIE CIPABOYHUKH,
AJIEKTPOHHBIE 0a3pl). B 001IenocTynHble HWCTOYHHKK TMEPCOHATBHBIX JTAHHBIX
MOTYT BKJIOUaTbcs (amwinsi, WMs, OTYECTBO, JOJDKHOCTH, TOJpa3JeicHue,
ciyxeOHbIe TeneOHBl M aapec SIEKTPOHHOW MouThl. [[pyrue mepcoHanbHBIC
JlaHHbIE (HApUMED - JaTa POXKICHUS U T.J.) MOTYT BKJIIFOUAThCS B CIIPABOYHUKHU
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TOJIBKO C IMCBbMCHHOTI'O COT'JIaCHs pa60THI/IKOB.

3. XpaHeHue U 3a1MTA MEPCOHATbHBIX JAHHBIX PA0OTHUKOB
(cTyaeHToB).

3.1.IlepconasibHble  JaHHBIE PAOOTHUKOB XpaHATCA Ha OyMaKHBIX
HOCUTEJISIX B IOMEILIEHUH OT/Aea KaapoB. /sl 3TOro MCHOJB3YIOTCS CHEUAIBHO
oOopynoBaHHble ImKappl U celdnl. JIuuHble gena yBOJEHHBIX pPaOOTHHKOB
(CTyneHTOB) XpaHATCS B apXHBE.

3.2 [lepcoHanbHbIE TaHHBIE CTYJECHTOB XPaHATCSA Ha OYMa)KHBIX HOCUTEIIAX
B [IOMEUIEHUHU YYEOHOU YacTH.

3.3.CBefieHrs 0 HAYHNCICHUH U BBITJIATE 3apa0OTHOM IJIaThl pabOTHUKAM H
CTUNEHIUN CTYyJCHTAM XpaHATCA Ha OYMaXXHBIX HOCHTENSAX B TIOMEUICHUH

Oyxranrtepuu. Ilo  ucTeueHMH  CpPOKOB  XpaHEHHUSA,  YCTAaHOBJICHHBIX
3aKoHOJIaTeLCTBOM P®d, naHHBIE CBeNEHUS TNEpENalOTCs B OTAENT apXUBHOU
CITYXOBl.

3.4.KoHKpeTHbIE O0S3aHHOCTH IO BEJACHUIO, XPAHEHUIO JIMYHBIX el
pabOTHUKOB, 3alOJHEHUIO, XPAaHEHHIO M BBIJAYE TPYJIOBBIX KHUKEK, HHBIX
JOKYMEHTOB, OTPaKaIOLIUX MEePCOHAJIbHbIC JaHHbIE PAOOTHUKOB, BO3JIAraeTcs Ha
paboTHHUKA OT/ENa KaJpoB.

3.5.0053aHHOCTH TI0 BEJEHUIO, XPAHCHWIO JIMYHBIX JeNl CTYACHTOB,
3alOJHEHUI0, WHBIX JIOKYMEHTOB, OTpaXalolUX [E€PCOHAJIbHBIE JIaHHbIE
CTYZEHTOB, BO3JIaraeTcsi Ha cekpeTaps yueOHOM 4acTH.

3.6.Ilo xpaHeHHMIO JTUYHBIX 1€ YBOJICHHBIX (OTYHCIEHHBIX) PAOOTHUKOB

(cTyneHTOB) - Ha paOOTHUKOB apXWBa W 3aKPEIUIMIOTCS B JIOHKHOCTHBIX
WHCTPYKITUSX.
3.7.B OTHOILICHUH HEKOTOPBIX JIOKYMEHTOB JIEACTBYIOIUM

3aKkoHOAATEeNbCTBOM P® MOryT OBITH YCTAaHOBIJIEHBI MHBIE TPEOOBAHUS XPAHEHUS,
yeM npeaycMoTpeHo HactosmuM I[lonmokeHueM. B Takux ciywasx ciemyet
PYKOBOJCTBOBAaTbCSl ~ IpaBUJIaMHM,  YCTAHOBJIEHHBIMH  COOTBETCTBYIOILHUM
HOPMAaTUBHBIM aKTOM.

3.9. Ilpu moyiyueHUU CBEIEHUI, COCTAaBISIIOIIMX MEPCOHAIbHBIE JAHHBIC
pabOTHUKOB (CTYACHTOB), JIMIIA UMEIOT MPABO MOIY4aTh TOJBKO T€ IEPCOHATbHBIC
JaHHBIE, KOTOpble HEOOXOMUMBI I BBIMOJTHEHUS KOHKPETHBIX (DYyHKIHWH,
3aJIaHUMN.

3.8. 3ammra uHGOpPMALIMU O MEPCOHATBHBIX TAHHBIX:

3.8.1.Corpynuuku TexHuKymMa, HMEIOIIME JOCTYNl K MEPCOHAIbHBIM
JaHHBIM, 00s3aHBl MPUHUMATh HEOOXOIUMBIC OPTaHU3AIMOHHBIC M TEXHUYECKUE
MEPBI JIJIS 3aIIUTHI IEPCOHATBHBIX TaHHBIX OT HEMPABOMEPHOTO HIIM CIIy4aiiHOTO
JOCTyma K HHMM, YHMYTOXXEHHUS, MOIU(PUUUPOBAHUSA,  OJOKHPOBAHUS,
KOIUPOBAHUS, PACIPOCTPAHEHHUS, a TAK)KE€ OT MHBIX HEMPAaBOMEPHBIX EHCTBUHN B
OTHOILIEHUH JAaHHOM UH(OpMAaIIHH.

3.8.2. CoTpyIHUKH TEXHUKyMa, HMEIOIIME JOCTYNl K MEPCOHAIbHBIM
JaHHBIM, MPU TOJIH30BAHUHU JIOCTYNOM B ceTh MHTepHeT 00s3aHbl MPUHUMATh
MaKCHUMaJbHbIe MEpPbI 0 00ecreueHnI0 0€30MaCHOCTH:
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- YCTaHOBUTH U UCIIONIBb30BaTh anTuBUpYycHOE [10 (c oOHOBNIEHNEM 0a3 BUPYCOB);
-yCTaHOBHTH U HCIIOJIb30BATh Op3HAMAY?IP;

- [0 Me€pe BO3MOKHOCTEH yCTaHaBIMBATh OOHOBIIEHHUE IS OTIEPALIMOHHOM
CHCTEMBI.

4.Tlepenaya nepcoHANbHBIX JAHHBIX PA0OTHUKOB (CTY/IEHTOB)
4.1.1lpu mnepenadye NEPCOHAIBHBIX JaHHBIX PAOOTHUKOB (CTYACHTOB)
COTPYIHHUKU TeXHUKyMa, UMEIOIINUE JIOCTYI K MEePCOHAIBHBIM JIAHHBIM, JOJKHBI
COOIOAATH CIEeNYIONINE TPeOOBAHUS:

4.1.1. He coo0maTh nmepcoHaIbHBIC TaHHBIE pAa0OTHHKA (CTYACHTA) TPEThEH
cTOpoHEe 0€3 MMCHhbMEHHOTO coriacusi padOTHHKA (CTyACHTA), 32 MCKIIOYCHHEM
CIIy4aeB, KOIJa 3TO HEOOXOJAMMO B LESIX MPEAYNPEXKICHHUS YIpO3bl JKU3HU H
310pOBbIO pa0OTHHKA (CTYIEHTA), a TAKXKE B APYTUX CIy4asix, MPEAyCMOTPEHHBIX
TpyaossiMm kosiekcoMm P® unu uHbIMH eepanbHBIMU 3aKOHAMH.

VYuutsiBas, yto TpynoBoi koaekc PO He onpenenser KpUTEpUU CUTYaLUH,
OPEICTABISIIONINX YIpO3y JKU3HM WM 370pPOBbIO pabOTHUKA (CTyAEHTA),
paboTojaTesb B KaXX0M KOHKPETHOM ClIydae JElaeT CAMOCTOATEIbHYIO OLIEHKY
CEPbE3HOCTH, HEMUHYEMOCTH, CTEIIEHH Takoh yrpossl. Ecimm xe muuo,
oOparuBILeecss C 3alpoCOM, HE YIOJHOMOYEHO (erepalbHbIM 3aKOHOM Ha
[OJy4YeHUE NEPCOHAIBHBIX NaHHBIX PaOOTHHKA (CTyAEHTa), JIMOO OTCYTCTBYET
NUCbMEHHOE corjacue pabdoTHUKAa (CTyJeHTa) Ha TNPEJOCTaBICHUE €ro
MEPCOHANIBHBIX CBEACHMI, MO0, M0 MHEHUIO pabOTOATENs], OTCYTCTBYET Yrpo3a
KU3HU WIK 3JI0pPOBbIO0 paOOTHUKA (CTyJeHTa), paboTomaTenas 00s3aH OTKa3aTh B
MPEAO0CTABICHUN IEPCOHATIBHBIX JAHHBIX JIMILY.

4.1.2.He cooOmaTe mepcoHaIbHBIC ITaHHBIC pabOOTHHWKA (CTyIeHTa) B
KOMMEpYECKHUX 1eJsIX 0€3 ero MUCbMEHHOTO COTJIACHS.

4.1.3. TlpenynpeauTs JTUll, MOTYYAOIINX EPCOHATbHBIE TaHHBIE PAaOOTHUKA
(cTyzmeHTta), 0 TOM, YTO 3TH JAHHbIE MOTYT OBITH MCIIOJIB30BAaHbI JUIIb B IIEJIfX,
JIJIS1 KOTOPBIX OHU COOOIIICHBI.

4.1.4. OcymiecTBIsATh Mepeadyy TMEepCOHANBHBIX JaHHBIX B TIpejaeniax
TEXHUKyMa B COOTBETCTBUU C HacTOAIMM [lonoxxeHuem.

4.1.5.Pa3pemiath  JOCTYyn K TMEpPCOHAIBHBIM  JaHHBIM  PaOOTHUKOB
(CTYAEHTOB) TOJIBKO CHELHUATBHO YIIOJTHOMOYEHHBIM JIMIAM, ITPU 3TOM yKa3aHHBIE
JULA JIOJDKHBI HMMETh IPAaBO TMOJyYaThb TOJBKO TE€ IEPCOHAJBHBIE JIaHHbBIE
paboTHHKa (CTyZeHTa), KOTOpble HEOOXOAMMBbI MJIS BBINOTHEHUS KOHKPETHBIX
GyHKUIHHA.

4.1.6. He 3anmpammBaTh HH()OPMAIIMIO O COCTOSIHUM 3/I0POBbsI pa0OTHHUKA, 3a
UCKIIFOUEHUEM TEX CBEACHHI, KOTOpbIE OTHOCATCS K BOMPOCY O BO3MOKHOCTHU
BBINIOJIHEHUS ~ PaOOTHUKOM  TpyAoBOl  (yHKUMH (Hampumep, JOIMYyCTHMO
oOparienue 3a uHpopMaIeil 0 COCTOSIHUM 310POBbSI OEPEMEHHOMN KEHIIMHBI MPU
pellleHn: BOMpoca O €€ TNepeBoJe Ha JpYrylo padoTy, HCKIIOYAOILYIO
BO3/ICIICTBHE HEOIArONPUSATHBIX TEXHOTEHHBIX (PaKTOPOB U JIp.).

4.1.7.1lepenaBaTh MepcOHaJbHBbIC JaHHbIE pPAOOTHHKA TPEACTABUTEIIO
pabOTHUKA B MOPSJKE, YCTAHOBIEHHOM TpylOBbIM KoJiekcoM P® u HacTosmmm
[TonmoxeHneM, U OrpaHMYUBATH 3Ty MUH(DOPMALIUIO TOJIBKO TEMH MEPCOHATBLHBIMU
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JAHHBIMU pa0OTHHKA, KOTOPHIE HEOOXOAWMBI JJISI BBITOJHEHHS YKa3aHHBIM
MPEACTAaBUTENIEM €0 (DYHKITUH.

4.2. TpeboBanuss 1m.4.1. TlonmokeHuss He TMOJJIEKAT H3MEHEHUIO,
HUCKJIFOYEHHIO, TaK KaK SBJBIIOTCS O00S3aTeNbHBIMU JIJII CTOPOH TPYIOBBIX
oTHoIIeHUN Ha ocHOBaHUM CT. 88 TK P®.

5.00s13aHHOCTH padOoTHUKA (CTyIeHTa) U padoToaaTes.

5.1. B wmemsax oOecnedeHUs JOCTOBEPHOCTH NEPCOHANBHBIX JaHHBIX
pabOTHUK (CTYyAEHT) 00sI3aH:

51.1.TIpu npueme Ha paboTy (3ayucieHUH Ha Yy4eOy) NPEIOCTaBUTH
paboToIaTeNt0 MOJHBIE JOCTOBEPHBIE TAHHBIE O CeOeE.

5.12.B cmyuyae HW3MEHEHHUS CBEJIEHUH, COCTABIIONIMX IEPCOHATBHBIE
JaHHBIC, HE3aMEeIJIUTENILHO MPEIOCTABUTh JAaHHYIO0 MH(GOPMAIUIO B OTAET KaJIpoB
WM Y4EOHYIO YaCTh TEXHUKYMa.

5.2. Paboronarens 00s13aH:

5.2.1. OcymiecTBisITh ~ 3alIUTy TEPCOHANBHBIX  JIaHHBIX  PAOOTHUKOB
(cTyneHTOB).

5.2.2. O6ecnieunTh XpaHEHUE MEPBUYHON YUETHON JOKYMEHTAIUHU 110 YUYETY
TpyJa U €ro oImjiaThl, K KOTOPOM B YAaCTHOCTH, OTHOCATCS JIOKYMEHTHI [0 YYETy
KaJIpOB, IOKYMEHTHI [0 yY€Ty HCIOJb30BaHUS padOYEro BPEMEHU M PACUETOB C
paOoTHHKaMH MO OIUIaTe TPyJda, BBHIUIATHI cTUNeHaUd U aAp. [lpum sTOM
NEPCOHANBHBIC JaHHBIE HE JOJDKHBI XPAHUTHCS JOJBIIE, Ye€M O5TO OMpaBIaHO
BBITIOJTHEHUEM 3aja4, N7 KOTOPbIX OHU COOMPAIUCh, WM AOJBIIE, YeM 3TO
TpeOyeTcs B UHTEpecax JIIl, O KOTOPBIX COOpPaHbI TaHHBIE.

5.2.3.3amonHeHre MOKYMEHTAllMW, COJEpIKalleil MepCOHAIbHBIE JTaHHBIC
pabOTHHKA, OCYIIECTBISATh B COOTBETCTBUM C YHU(UIMPOBAHHBIMH (QopMamu
NEePBUYHOM yUYETHOM JOKyMEHTallMd 1O Y4YeTy TpyJda H €ro OIUIaTHI,
YTBEPXKIECHHbIMU MocTaHoByieHrueM ['ockomcrara Poccun ot 05.01.04 Ne 1.

5.2.4.Tlo nucekMEeHHOMY 3asIBJICHUIO paOOTHHUKA (CTYACHTA) HE MO3JIHEE TPEX
pabouux AHEW co AHS TMOJA4YM 3TOrO 3asBJICHUS BbIIATh KOIMWHU JOKYMEHTOB,
CBSA3aHHBIX C paboTol W ydeOoW (KomWM TpUKa3a O IMpueMe Ha padoTy,
3a4MCIICHUU Ha y4ueOy, MPUKa30B O MepeBojax, Mpruka3za 00 YBOJIHHEHUH C PaOOTHI
(OTYMCIEHNH W3 TEXHHUKYMa); BBIMUCKA W3 TPYAOBOHW KHWXKKHU; CIPABKUA O
3apaboTHOW TmyaTe (O BBIUIATE CTHUICHAWH), O HAYMCICHHBIX M (AKTUICCKU
yIUTAYSHHBIX CTPAaXOBBIX B3HOCAX Ha 00s3aTeNbHOE TICHCHOHHOE CTPaxOBAaHHE, O
nepuoae paboTel (yueObl) y paHHOrO paboromarenss u jpyrue. Komum
JIOKYMEHTOB, CBSI3aHHBIX C pPaboOTONl WM y4uyeOoH, MOJKHBI OBITh 3aBEPEHBI
HaJyIeKaluM 00pa3oM U IPEeIOCTaBIAThCA PAOOTHUKY (CTYIEHTY) 0€3BO3ME3IHO.

6.IIpaBa paGOTHMKOB B 1eJAX 3aIIUTHI MEPCOHATIBLHBIX TAHHBIX

6.1.B nemsix oOecniedyeHus 3alUThl TEPCOHANBHBIX JaHHBIX, XPAHALIUXCA Y
paboroaaresis, paAOOTHUKH (CTYyIE€HTHI) UMEIOT IPABO HA:
6.1.1. [Tonnyro mHpopmManuio 00 MX MEPCOHAIBHBIX JAaHHBIX U 00pabOTKe
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ATUX JAHHBIX.

6.1.2. CBOOOAHBIN O€CIUIaTHBIA JOCTYH K CBOMM MEPCOHAIBHBIM JIaHHBIM,
BKJIIOYAsi TMpPaBO Ha TIOJy4eHHE KOMWM J000M  3amucu, cojepKalien
NEpPCOHANIbHbIE JaHHble pab0OTHHKA (CTYlIEHTa), 3a MCKIIOYEHUEM CIIy4aes,
MPETYCMOTPEHHBIX (pefepaTibHbIM 3aKOHOM.

6.1.3. Onpenenenne CBOMX  MpPEACTaBUTENIEd IS 3allUThl  CBOUX
MEPCOHANIbHBIX JJAHHBIX.

6.1.4. TpeOboBanue 00 WCKIIOYCHUH WJIM HUCHPABICHUU HEBEPHBIX, WU
HETOJIHBIX TEePCOHAIBHBIX JIAHHBIX, a TakKXKe JIaHHBIX, OOpaOOTaHHBIX C
HapylieHueM TpeboBanuit TpymoBoro kojekca P® wmu uHoro denepambHOTO
3akoHa. Ilpu oTkaze paboTomarenss MUCKIIOYUTH WM WCIPABHUTh IEPCOHAIBLHBIE
JlaHHbIE paOOTHHMKA (CTyJAEHTA) OH MMEET NpPaBO 3asBUTh B MUCHMEHHOU (opme
paboTo/IaTeN0 O CBOEM HECOTJIaCUU C COOTBETCTBYIOIIUM OOOCHOBAHMEM TAKOTO
Hecornacus. [lepcoHanbHbIC TaHHBIC OIEHOYHOTO XapakTepa paOOTHHK (CTYACHT)
UMEEeT TPABO JOMOJHUTH 3asBJICHUEM, BBIPAKAIOIMIUM €ro COOCTBEHHYIO TOYKY
3pEeHUsI.

6.1.5. TpeboBanne 00 u3BelIEHUH padoOTOJaTEIeM BCEX JIMI, KOTOPBHIM
paHee OBLIM COOOIEHBI HEBEPHBbIC WM HEMOJIHbIE MEPCOHANIbHBIE JIaHHbBIE
pabotHuka (CcTylneHTa), 000 BCeX MPOU3BEICHHBIX B HUX UCKIIOUCHHUSX,
UCITPABJICHUSIX WU JOTIOTHEHUSX.

6.1.6. OGxanoBaHue B CyI JIOOBIX HENPABOMEPHBIX JEUCTBUH WIH
Oe3nelicTBUs paboToaTeNs Mpyu 00pabOTKE U 3allUTE €r0 MEPCOHATBHBIX JTAHHBIX.

7.OTBETCTBEHHOCTh 32 HAPYLLIEHHE HOPM, PeryJHpPYIOIIUX MOJy4YeHuUe,
00paldoTKy U 3aIIMTY MEPCOHAJbHBIX JAHHBIX PA00THHKA (CTyIeHTA)

7.1.JIuua, BUHOBHBIE B HAapyLIEHWHU HOPM, PETYJIUPYIOMIMX IOIYUYEHUE,
0o0pabOTKy W 3allUTy [EpPCOHAIbHBIX JAHHBIX pPaOOTHUKA (CTyAEHTA),
IIPUBJICKAOTCS K TUCIUIUIMHAPHON U MATEPUAIIBHOW OTBETCTBEHHOCTH B MOPSIKE,
yCTaHOBJIEHHOM TpyaoBbIM kojekcoM P® u nHbiMU (peepalibHbIMU 3aKOHAMHU, a
TaKXXe MPUBJIEKAIOTCA K IPaXKJaHCKO-IIPABOBOM, aIMUHUCTPATUBHON U yTOJIOBHOMN
OTBETCTBEHHOCTH B MOPSJKE, YCTAHOBICHHOM (heslepaibHbIMU 3aKOHAMMU.

8. SAKVIIOYUTEJBHBIE ITOJOKEHUA

8.1.Hacrosimee IlonoxkeHne BCTynaeT B CHIIy C MOMEHTA €r0 yTBEP>KICHUS
JTUPEKTOPOM TEXHUKYMa.
8.2. Hactosmiee I[TonoxxeHne 10BOIUTCS 10 CBEICHUS BCEX PAOOTHUKOB.
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