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1. OGrre mosoXKeHUS

1.1. Hacrosdinee mON0XEHHE O MaCTEPCKOM, OCHAIIICHHOW COBPEMEHHOMN
MaTepHaTbHO-TEXHUYECKON 0a30i MO KOMIIETEHUUU «AJMUHUCTPUPOBAHUE OTEIISD)
(masnee - OJIOKEHHME)

pa3paboTaHO B COOTBETCTBUH C:

-DenepanbHbIM 3aK0HOM OT 29 aexadpst 2012 1. Ne 273-D3 «O06 ob6pazoBaHuu
B Poccutickon denepanumny;

-[IaclIOPTOM  HAIIMOHAIBHOTO TMpoekTa «OO0pa3oBaHue», YTBEPKICHHBIM
npesuguymom  Coera npu Ilpesmgente  Poccmiickoit  ®enepauuu 10
CTPATETMYECKOMY PAa3BUTHIO U HAIMOHAIBHBIM IPOEKTaM (IPOTOKOJI OT 24 nexadps
2018 r. Ne 16);

-TIepEYHAMU MPOQPecCuii M CHEeNHaTbHOCTEH CpelHero MmpoQeccuOHAIbHOTO
oOpa3oBaHMsl, YTBEPKJACHHBIMHU IMpPHKa30oM MuHucTepcTBa 00pa3oBaHUS U HAYKH
Poccuiickoit @eaepanuu ot 29 oktsi6pst 2013 1. Ne 1199;

-TIOPSIIKOM OpPraHMU3alMM U OCYIIECTBICHUS 00pa30BaTeNbHON NEATEIbHOCTH
no oOpa3oBaTelIbHBIM IPOrpaMMaM CpeAHEro MpodecCHOHATBLHOrO 00pa3oBaHUS,
YTBEPXKACHHBIM IpuKa3oM MuHucTepcTBa 00pa3oBaHus M Hayku Poccuiickoi
Oenepanyu oT 14 utons 2013 r. Ne 464;

-TIOPSIIKOM OpPraHU3alMM U OCYIIECTBICHUS 00pa30BaATEIbHON AESTEIbHOCTH
[0 OCHOBHBIM TIporpaMmaMm Mpo(ecCHOHAIBHOTO OO0Y4YEeHMsI, YTBEPKICHHBIM
npuka3oM MunuctepcTBa oOpa3oBaHusi U Hayku Poccuiickoii ®enepanuu ot 18
arpens 2013 1. Ne 292;

-MOPSAAKOM OpraHU3ally U OCYUIECTBJIEHUSI 00pa30BaTEIbHOMN J1EATEIbHOCTH
10 JIOMIOJIHUTENIbHBIM MTPO(PECCUOHANBHBIM NMPOTPaMMaM, YTBEPKACHHBIM IPUKA30M
MunucrepcTBa oOpa3zoBanus U Hayku Poccuiickoii @enepannu ot 1 urong 2013 1. Ne
499;

-METOIMYECKUMHU  pPEKOMEHJalUusMU 00  OCHAllEHMM  OpraHU3alluid,
OCYILIECTBISIONMX  00pa3oBaTelIbHYI0  JIEATEIBHOCTh 10  0Opa3oBaTelbHBIM
nporpaMMaM  cpeAaHero  npodeccuoHaabHOro  0o0pa3oBaHMs, MaTepuaIbHO-
TEXHUYECKON 0a30if MO MPUOPUTETHBHIM TPYIIaM KOMIIETCHIIUMA, yTBEPKICHHBIM
MunucrtepcTBoM npocsenienns Poccuiickoit @eneparuu 31.01.2019r.

1.2. TlomokeHwe  ycTaHAaBIMBAaeT TpeOOBaHUS K  CO3JAHUI0O U
(GYHKIIMOHUPOBAHUIO MAaCTEPCKOM, OCHAIIEHHOW COBPEMEHHOW MaTepHalIbHO-
TEXHUYECKOM 0a30ii M0 KOMIETEHIUN «AJMUHUCTPUPOBAHUE OTEIISD.

1.3. Macrepckass sBHS€TCA CTPYKTYPHBIM ITOAPA3IAEIECHUEM TEXHHUKYMa,
OCYULIECTBIISIIOLEH  00pa30BaTeNIbHYI0  JIEATENbHOCTh 10  00pa3oBaTEIbHBIM
mporpaMmaM  CpelHero  mnpodeccuoHaabHOro  00pa30BaHUs,  OCHAIEHHBIM
COBPEMEHHOM  MaTepHAIbHO-  TEXHHYECKOWM  0a30il MO0  KOMIIETCHIIMH
«AIMUHHACTPUPOBAHUE OTEIISD.

1.4. Macrepckas  (QYHKIHOHUPYET IO  MECTYy  OCYIIECTBJICHHUS
00pa30BaTeNbHOM JEATENBHOCTH MO 00pa30oBaTeNIbHBIM MporpaMmaM CpeIHero
npodeccruonanbHOT0 00pa3oBaHusl, MporpaMMaM MPOQPECCHOHAIBLHOTO O0y4YeHUS,
JIOTIONIHUTENBHBIM ~ MPO(GECCHOHATIBHBIM  IpOrpaMMaM,  COOTBETCTBYIOLIUM
3asiBJICHHOMY HaIIpaBJIECHUIO CO3/IaHMSI MACTEPCKUX, Mo ajapecy: CTaBponosbCKui
Kpai, ropon ['eopruesck, ynuia OkTsOpbckasi, 1oM 59.



2. lenb u GpyHKIMU MaCTepCKOU

2.1. llenbto MacTepcKoi BISIETCA MPaKTUYECKas MOATOTOBKA O0YUaIOIIUXCS B
COOTBETCTBHH C COBPEMEHHBIMU CTaHAAPTAMU U MEPEAOBBIMUA TEXHOJIOTUSIMU, B TOM
yucie crangaptamu Bopnackuiic Poccust.

2.2. OcHOBHBIE (PYHKIIMU MACTEPCKOI:

- oOpasoBaTelibHasi JEATEILHOCTh 10 OCHOBHBIM MPO(EeCcCCHOHATBEHBIM
o0pa3oBaTeNIbHBIM IIpOrpaMMaM CpeAHEro MnpogecCHOHAIBHOIO 00pa3oBaHUs Ha
YpOBHE,  COOTBETCTBYIOIIEM  MPO(ECCHOHAIBHBIM  CTaHIapTaMm,  Jy4IIeMy
OTEYECTBEHHOMY M MEXIyHapOJHOMY OMbBITy, B TOM YHCIE CTaHAapTam
Bopnnckuine Poccus;

- oOpazoBaTenbHas JEATENBHOCTh MO JOMOJHUTEIBHBIM 00pa30BaTeIbHBIM
nporpaMMmam JJisi AeTel U B3POCIBIX;

- oOpa3oBartenpHas e TENbHOCTD MO JOTOTHUTEILHOMY Mpo(deccnoHaAIEHOMY
00pa30BaHMUIo;

- oOecrieueHne yCIOBHM JIJIsl OLICHKH KOMITETEHIIUN U KBATH(UKALINH;

- TpoBeleHue NPOMOPUEHTAIMOHHBIX MEPONPUITHI Uil 00Yy4aroluxcs
o0pa3oBaTeNbHBIX OpraHu3aliid, B TOM YHCJIE€ C LEJIbI0 TOJy4YCHHUsS] TEPBOM
npodeccun.

3. MatepuanbHO-TeXHHUYECKasi 6a3a MacTepCKON

3.1. OchamieHne MacTepCKOM OCYIIECTBISIETCS HAa OCHOBAaHWM ILUIAHA
3acTpoiiku (mpuioxkenne Nel k Hacrosmiemy IlosoxkeHHI0O) B COOTBETCTBUHU C
TpeOOBaHUAMU MH(PPACTPYKTYPHBIX JIMCTOB Bopnackuiuic Poccus o koMereHuuu
«AJIMHUHHCTPUPOBAHUE OTEIs» (MpuitokeHne No2 K HaCTOSIILIEMY TOJIOKEHUIO).

3.2. MarepuanbHO-TeXHUYECKasi 0a3a MaCTEPCKON MCIOIb3YETCS:

- TNEJAarort4eckuMu pabOTHUKAMH, OOYyYarOUIMMUCS B LEISIX pealn3aluu
00pa30BaTeIBLHOTO Mpoliecca, MPOBEACHUS MPOLIETYPhI aTTECTAIINH, a TAKKE HHBIMU
JUIIAaMH, BOBJICUCHHBIMU B PeaIM3aIlMi0 00pa30BaTeIbHON MPOrpaMMbl B CETEBOM
(opwme;

- (DU3UYECKUMU U IOPUINYECKUMU JINIIAMH - YYACTHUKAMH B3aUMOJICHCTBUSA, B
TOM  4uciae  Oo0pa3oBaTeIbHBIMH  OpPraHU3AIUSIMHU,  MPOU3BOJCTBEHHBIMU
NPEANPUATUSAMHU U OpraHU3alUsIMH,

[IEHTPAaMH OIICHKM KBaJu(UKAIMK, KOMMEPYECKUMHU CTPYKTypaMH, B
COOTBETCTBHHM C 3aKOHOJIaTENILCTBOM Poccuiickoit denepannu.

3.3. Hcnonp3oBaHHE MACTEPCKOW pEryiaupyercs TIpa@ukoM y4yeOHOro
npoiiecca, rpadukoM J1a00paTOPHO-TIPAKTUUECKUX PadOT, pacluCaHUEeM Y4YEOHBIX
3aHSITUU.

3.4. B ciiydyae ucnoJib30BaHus MOMEUIEHUN U 000pYAOBaHUSI MACTEPCKOM ISl
peanu3anuu o0pa3oBaTeIbHBIX IPOrPaMM B CETEBOM (popme 00yueHus, rian-rpapuk
COBMECTHO pa3padaThIBACTCs] U YTBEPKIAETCS OpPraHU3AlUSIMH, YIaCTBYIOIIMMH B
peanu3anuy 00pa3oBaTeIbHBIX MPOTPAMM.

3.5. B macrepckoit 060pynyroTcs paboune Mecta 00yJaronuxcsi, OCHAIICHHbBIE
JUISL  BBITIOJIHEHHSI TMPAKTHUYECKMX pPabOT B COOTBETCTBUU C CaHUTAPHO-
TUTHEHUYECKUMHU HOPMaMHU U3 pacyeTa 8 00yJaromuxcs.



3.6. ObGopynoBaHME MAaCTEPCKOW MOXKET HCIOIb30BAaThCSA JUISl BBIMYCKa
MPOAYKIIMM W TOCIEIYIOWIEH €€ pealu3ald B COOTBETCTBUU C YCIJIOBHSIMU,
NPEAYCMOTPEHHBIMM  JIOTOBOpPAMHM  WJIM  COIVIAICHUSIMH  3aKa3uuka |
oOpa3oBarenbHON opranuzanuu. I[Ipoaykius peanu3yercss B COOTBETCTBUU C
yCTaBOM 00pa3oBaTeIbHOW OpraHM3allid U JCUCTBYIOIIMM 3aKOHOJIATEIhCTBOM
Poccuiickon @enepanum.

3.7. B Mactepckoil MOTYT CO34aBaThCsl BCIIOMOTATEIbHBIC MMOMEIICHUS IS
OOCTy)KMBaHUS W PEMOHTa OOOPYIOBaHWS, XpaHEHHUS PACXOJHBIX MAaTEpUajIoOB,
TOTOBOU MPOYKIIMU U APYTHE.

3.8. Ilomemenuss © 00OpyJOBaHUE MACTEPCKOW JIOKHBI COOTBETCTBOBATH
CaHHTApPHBIM HOPMAaM M IpaBWIaM 3JaHUW, CTPOCHHUM, COOPYXKEHUH, TOMEIICHUN,
o0OpyZOBaHUSI M WHOTO HWMYIIECTBA, HEOOXOMUMBIX JUIsI OCYIIECCTBIICHUS
o0Opa3oBaTeIbHON IeATeTLHOCTH.

3.9. Ilng aui ¢ MHBAJIMIHOCTBIO M OOYyYalOlUUXCS C OTrpaHUYCHHBIMU
BO3MOYKHOCTSIMU 37I0POBbSI B MACTEPCKHUX JOJDKHBI OBITH CO3]aHBI CIIELUATbHBIC
YCIJIOBUSI C YYETOM UX HapYIICHHBIX (QYHKIMM U OrpaHUYEHUMN KU3HEEATEIbHOCTH.

4. PykoBOJCTBO MacTEpCKOM

4.1. OpraHu3allMOHHAas CTPYKTypa W INTaTHOE paclHCaHUE MAacTEPCKOU
ONPENEIAIOTCA U YTBEPKIAIOTCS MpUKa3zoM Jlupekropa TEXHUKyMA.

4.2. HemocpeacTBEHHO pyKOBOACTBO MACTEPCKOMN OCYIIECTBIISIET 3aBE YOI
MacTEpCKOM, HAa3HAYAEMBIN NPUKa30M J(MpEeKTOpa TEXHUKyMaA.

4.3. 3aBenyronuii MacTepCKOW TOMUYUHSACTCS 3aBEAYIONMIEMY OTICICHHEM B
COOTBETCTBHH C YCTAHOBJICHHBIM PACIPEICICHUEM O0S3aHHOCTEN, COrIacyeT CBOIO
JIEATEIIbHOCTh B UaCTH 3arpy:KEHHOCTH MAaCTEPCKOM ¢ 3aBEYIOIINM Y4eOHOM 4acThlo,
OOLIMI KOHTPOJb 3a JEATEIbHOCTBIO MACTEPCKOM OCYIIECTBIISIET 3aMECTUTENb
nupekropa o YIIP.

4.4, 3aBenyronuii MacTepCKOW PYKOBOAMUT JEATEIHLHOCTHIO MAaCTEPCKOU H
HECET OTBETCTBEHHOCTHh 3a 3(PGHEKTHUBHOCTh €€ HCIOJIb30BAHUS U COXPAHHOCTHIO
o0opynoBaHusi, oOecreuynBaeT coOJo/IeHne TpeOOBaHUN 3aKOHOJATEIhCTBA TIO
OXpaHe Tpynaa, TOXKAPHOM M DKOJOTUYECKOW O€30MacHOCTH B MAaCTEPCKOH,
OCYIIECTBIISIET MHBIE 00sI3aHHOCTU B COOTBETCTBHUU C JIOJDKHOCTHOW MHCTPYKITHECH.

5. ®uHAHCUPOBAHUE AEATEIBHOCTH MAaCTEPCKOU
5.1. ®uHaHCHpPOBAaHHME MAaCTEPCKOM OCYLIECTBIISIETCS 3a CUYET: CPEACTB,
MOCTYMAIIIMX 332 00y4yeHHEe MO NPSIMBIM JOTOBOpPaM C 3aKa3uMKaMU; OFOKETHBIX
acCUrHOBaHMI Oromkera cyObekra Poccuiickoit ®enepanu u  (enepanbHOro
Oro/pKeTa, B TOM YMCIIE TPAHTA HAa TIPeloCTaBIeHUE CyOCHIMU; IPYTUX UCTOYHUKOB,
MPELYCMOTPEHHBIX 3aKOHOAATEIIbCTBOM.

6. KoHTpoJb 3a 1eSITeNbHOCTHIO MACTEPCKON U OTYETHOCTh
6.1. KoHTposb 3a IeSITeTbHOCTHI0O MAaCTEPCKOM BO3JIaraeTcs Ha 3aBEIyIOIIETO
OT/ICJICHUEM.
6.2. 3aBeayronMii MAaCTEPCKON OTUUTHIBAIOTCS MEPEN TUPEKTOPOM TEXHUKYMA
00 UTOrax CBOCH NeITeTbHOCTH U 3(PHEKTUBHOCTH UCTIOIH30BaHUS 000Dy I0BAHMUS.



6.3. Texnukym, oOecnedyMBaeT OTKPBITOCTb M JOCTYNHOCTh CBEACHHHA O
pacIoIO)KEHHOM B MAacTEepPCKOW MaTepHaJbHO-TEXHHUECKOM OOecreueHuH, K
KOTOpOMY o0ecreunuBaeTcs JOCTYI 00y4YaromMUXCsl U MHBIX KaTeropui JInII.

7. 3aKIIFOYUTENBHBIE MOJIOKEHUS

7.1. Macrtepckass Cco30aeTcs, PEOPraHu3yeTcss U JIMKBUAWPYETCA B
COOTBETCTBHHM C 3aKOHOIATENIbCTBOM Poccuiickoit denepanuu, ycTaBOM TEXHUKYMa,
Ha OCHOBAHMH MPUKa3a JUPEKTOpPA TEXHUKYMa.

7.2. bpeHaupoBaHuME MAaCTEPCKOM OCYLIECTBISICTCS B COOTBETCTBUU C
KOHLEMIKUEH 10 OpeHAMPOBAHUIO HHTEPHEPOB MACTEPCKHX IO MPUOPUTETHBIM
rpynmnaM KOMIETEeHLUH, OMyOJIMKOBaHHOM Ha oduuuaibHOM cailTe MuHHCTEpCTBa
npoceemniennst Poccuiickoit deneparuu (https://edu.gov.ru/).



